MUHHCTEPCTBO OBPA30BAHUS 1 HAYKH
JIYTAHCKOW HAPO/ITHOH PECITYBJIMKH

IFOCYJIAPCTBEHHOE OBPA30OBATEJLHOE YUPEXK/IEHUE
CPEJHEIO TPO®ECCHOHAJBLHOTO OBPA3OBAHMUS
JYTAHCKOH HAPOJAHOM PECITYBJIUKH
«JIYTAHCKHUH 'OCYJJAPCTBEHHbBIN KOJLIE/K
IKOHOMHKH U TOPTOBJIN»

INNOJIOXKEHHE
0 noapa3aesieHuH o padore ¢ KaApaMu
I'oY CIIO JIHP «J/lyranckuii rocygapcrBeHHbII
KOJLJIeI’K IKOHOMHUKH M TOProBJIN»

r. JIyranck



1.1. Hacrosmee Ilonoxenue omnpejenseT NOPAJOK OpraHuszanuu paboThl
noppassienenus no padore ¢ kagpamu  ['ocynapersennoro o0pa3oBarenbHOro
yupexeHus cpenHero mnpodeccHoHanbsHOro obpasoBaHus Jlyranckoii Hapoanoii
Pecriybmikn  «JIyraHckud rocyJapCTBEHHBIH KOJUIEIK SKOHOMHMKH M TOPTOBIM»
(nanee I'OY CIIO JIHP «Jlyranckuii rocymapCTBEHHBIH KOJUIE/DK 3KOHOMHKH H
TOProBin») ¥ (YHKIMOHMpYET Ha OCHOBAaHHH JEHCTBYIOLLIEr0 3aKOHOATEeNbCTBA
Jlyranckoi Haponnoit PecnyOmuku, a umenno: Koncruryuuu Jlyranckoit Haponsoit
Pecniybmukn (¢ m3menenusamu), Tpymooro Kopekca Jlyranckoit Hapoamnoii
Pecniyommku (¢ usMeHeHusiMu), 3akoHa JIHP «O6 obpazoBanuu (C M3MEHEHHSIMH),
ITpaBun opraHu3aluy Ae/IONPOM3BOJCTBA, KOMIUIGKTOBAHHS, XpaHEHUs, yuera W
HCIIONB30BAHMS JOKYMEHTOB B TIOCYJapCTBEHHBIX OpraHax, Opraiax MeCcTHOIO
CaMOyIpaBlIeHHsl, Ha  OPeUpUATHIX, B  YYPEXKAEHUsX,  OpraHu3alusx,
yIBepxkaeHHbIX nocranosnenveM Cosera Munuctpos Jlyranckoii Haponsoi
Pecny6muxu ot 21.03.2017 Ne 109/17.

1.2. ITonoxenue onpejensier cTaTyc nojapaszeleHus 1o pabore ¢ Kaapamu, ero
CTPYKTYPY, HOPANOK OpraHu3alMy paboThl MO KajgpOBOMY aJAMHHHCTPHPOBAHUIO,
OpraHu3aliy y4eTa KaJpoB ¥ BeAeHHUIO KaJpOBOro ACIONPOU3BOACTBA.

1.3. Ha3HaueHne Ha JOJDKHOCTH COTPYIAHHMKOB TOAPA3JENeHus] KaJpoBOro
nojpas/ielieHHs, IepeMelleHHe M HX YBOJIBHEHHME OCYIIECTBISETCS IPUKA30M
JIUPEKTOpa KOJLIeKa.

Kpaympukanmonusle TpeOoBaHUsA, JODKHOCTHBIE OO0S3aHHOCTH, INpaBa W
OTBETCTBEHHOCTh  COTPYAHHMKOB MofpasfeneHHs no pabore ¢  Kagpamu
peraMEHTHPYIOTCA NOJKHOCTHBIMH MHCTPYKLMSMH, YTBEPXKAAEMBIMU JHPEKTOPOM
Konnemxa.

1.4. OOmee pykoOBOACTBO MEATENBHOCTHIO TOJApa3jeNieHus Io pabore c
KaJJpaMH OCYIIECTBISsIET JUPEKTOP KOJUIEIKA.

1.5. YcnoBusa Tpyna cCOTpYJHMKOB MNoJpasjeNeHus mo pabore ¢ Kajpami,
opraHu3alMs MX pabouMX MecT OIpeleNnseTcs W PeryjIupyercs B COOTBETCTBHH C
rocyZlapCTBCHHBIMH CTaHAAPTaAMH U CAHUTAPHBIMH HOPMAaMH.

1.6. B nepuox uiurenbHOro oTrcyrcTBUs Ha paboueM Mmecrte pabGOTHHKOB
nozipasz/ie/ieHuss nmo pabore ¢ kaapaMH (KOMaHAMPOBKA, HETPYIOCHOCOOHOCTS,
OTIYCK M T.J.) WX OOS3aHHOCTH MCTIONHSIOT JIMIA, HA3HAYEHHEIE B YCTAHOBJICHHOM
nopsiJike, KOTOpbie NpUOOPETAIOT COOTBETCTBYIOLIUE NpaBa U 00S3aHHOCTH M HECYT
OTBETCTBEHHOCTH 34 HEHAJAJIeKAIllee UX HCIIOTHEHHE.

1.7. B cBoeH AeATeNBHOCTH COTPYAHHUKH NoApa3ieNeHns 1o padore ¢ KajapaMu
PYKOBOJACTBYIOTCS IEHCTBYIOLIUMM TPYIOBBIM 3aKOHOJATENbCTBOM, HOPMATUBHO-
NpaBOBBIMH  aKTaMM,  OpraHM3alMOHHO-PACIIOPSIUTENBHBIMA  JOKYMEHTaMH
Komnejpka, MeToueckuMu MaTepraiaMi M HactoaiuM [lonoxenneM.



2. OCHOBHBIE 3AJAYH

2.1. Kagposoe obecneuenue aesarensHoctd Komnemka.

2.2. PazpaboTka KaipoBOii NOJIMTUKA U (POPMUPOBAHUE KaJPOBOTO pe3epBa
Konnemka.

2.3. YnpasiieHHe TepcoOHAIIOM Ha OCHOBE COBPEMEHHBIX METO/IOB KaJpOBOIro
pa3sBUTHS.

2.4. Oprasu3allMOHHO—METOAUYECKOE PYKOBOJACTBO, KOOpJMHAIMUs |
KOHTPONb JEATENLHOCTH CTPYKTYPHBIX noapasjaenenuii Komiemka 1no KaaposbiM
BOIIpOCaM.

2.5. O6fecneuenne coOmoAeHHs TPYAOBOTO  3aKOHOAATE/IbCTBA B
nearensHocTH Kosuleka.

2.6. IlpeacraBnenue wHTepecoB paboroparens, W 3allUTa €ro npas IpH
PelIeHHH KaapOBbIX BONPOCOB.

2.7. Cobmonenue u obecneuyeHwe INpas, NLIOT M rapaHTuii paGOTHHKOB
Konnemxa.

2.8. YyacTHe B IIOJIOTOBKE H UCIIOJIHEHUH YIIPaBICHYCCKUX PELUICHHH.

2.9. BzauMopeiicTBue ¢ NPOBEPSAIOMIHMY UHCTAHLMAMU, I'OCYAapCTBEHHBIMH
OpraHaMHM BJIACTH, OOINECTBEHHBIMM H JPYTMMH CTOPOHHMMM OpraHH3alUsaMH,
NPeNPUATHAMH ¥ YUYPESKISHHSIMH B IMpefeinax KOMIETEHIMH padoTel oTAena
KaJIpOoB.

2.10. CopepuieHCTBOBaHHWE M BHEJpPEHHE HOBBIX METOJOB OpraHU3allH
paboThl, B TOM YHCJIeé Ha OCHOBE MCIOJIB30BAHUSA COBPEMEHHbIX MH(OPMAIMOHHBIX
TE€XHOJIOTHH.

2.11. Pemenne MHBIX 3a/1a4 B COOTBETCTBUM ¢ LeasiMi Kosuremka

3. ©YHKIIUH

3.1. KagpoBoe agMuHHCTpUpOBaHUE.

3.2. Oprasu3anmsi CACTEMBI y4eTa KaJpoB.

3.3. Yuactue B paspaboTke M peanu3allid NPOrpaMM M MEPONPUSITHH no
MOTHBALIMU U OLIEHKE IlepCoHaa.

3.4. Onpenenenue Texywed norpebnoctd B kxanpax. CosmecTHO ¢
PYKOBOAUTENAMU 3aUHTEPECOBAHHBIX CTPYKTYpHBIX mozapasgenenuii Komiemxa
noadop COTPYAHMKOB M BHECEHHWE COOTBETCTBYIOLIMX NPEMJIOKEHUH 00 ux
Ha3HA4YCHUH Ha BAKaHTHBIC JO/DKHOCTH.

IToaroroBka ¥ mepepada MH(pOpPMAIMM O BaKaHCHAX IS pa3MelIeHHs Ha
caiire Komiemka, B cpeacrBax MaccoBod uH(OpManuu, HUHOOPMHUPOBAHHE O
HAIMYUM BakKaHCHH (oHJa COLMAIBHOrO CTpaxoBaHMA Ha ciaydai Oe3paboTHIlbI
Jlyranckoit Haponuoii Pecniybnuku. |

PaccranoBka KaJpoB Ha OCHOBE OLEHKH HX JIMYHBIX M NpodecCHOHANBHBIX
Ka4yecTB ¥ KBAIH(QUKaALUK.

3.5. Benenue kaapoBoro Jeaonpou3BOICTBA.

3.5.1. ®opmupoBaHHe W BeJcHHE JUYHBIX nen paborHmkoB Komnemxka,
BHECEHHME B HUX U3MEHEHHH U JOTIOTHEHHH.



3.5.2. TloaroToBKka U 3aKjl0OYEHHE TPYIOBBIX JOTOBOPOB H JIOMOIHUTEIBHBIX
COTJIAlleHUH K HUM.

3.5.3. Wzpanve npuka3oB N0 JIMMHOMY coctaBy (o npuéme, nepesoje,
YBONIBHEHHW  pabOTHMKOB, 3aMEIIEHHA M  COBMELUEHMM  JOJDKHOCTEH,
COBMECTHTEJILCTBE, HalpaBieHHd B KOMaHIOWPOBKY, HaIpaBlIeHHH HA [OBLIlICHUE
kBanubHUKaIMK, BO3JIOKEHHH HHAWBUAYAJIbHOH MarephalibHOM OTBETCTBEHHOCTH, O
BHECEHWH M3MEHEHUI B yuéTHble NaHHble paboTHukoB Konnemka, o NpHBIeUeHUH K
IOHCUMIUIMHAPHOH OTBETCTBEHHOCTH M T.JA.), NPHKAa30B O Jomarax B CBA3U C
NPOXOXKACHHEM aTTeCTallid W NPHUCBOCHUWEM KBalU(PUKalUH, O IPEMUPOBAHHH, ,
NPHKA30B O MPEJOCTaBICHUM OTITYCKOB (€XKEeroJHbIX OMIaYHBaeMBIX, OTITYCKOB 0e3
COXpaHeHus 3apaboTHO# IIaThl, OTIYCKOB MO yXO4y 3a pebGénxom). Permcrparms
[IPHKa30B B JXypHajJax y4é€ra M O3HaKOMJIEHME C IIpHKa3aMH PYKOBOAUTEsel
CTPYKTYPHBIX NoApasjejeHHii 1 pabOTHHKOB KoJUIeDKa, nepeada KOMUil MpHKa3oB
B OyXraitepuio u 1.1.)

3.5.4. OdopmneHue, NoAroToBKa U cOOp JOKYMEHTOB TIO ITPHEMY, TIEPEBOAY H
YBOJIGHEHHIO PpabOTHMKOB, NpeJOCTaBIEHHIO OTIYCKOB W KOMaHIMPOBOK B
COOTBETCTBHHM C TPYAOBLIM 3akoHOZATeNbeTBOM Jlyranckoit Haponuoi PecnyOnuku,
JIOKaJbHBIMH HOPMATUBHBIMH aKTaMH M pacnopsbkeHusMu aupekropa Komnemxa.

3.5.5. Bepenue perucTpaniMOHHbIX XKYPHAJIOB yuéTa KaJpoBOH JOKYMEHTAIUU
(KypHaslbl ~ perucTpanMu: MNpHKa30oB [0  JMYHOMY  COCTaBy, JIMCTKOB
HETPYJIOCNIOCOOHOCTH, TPYAOBBIX JOTOBOPOB M JOIMOJHMTENbHBIX COIJAICHHH,
BBLa4H COPaBOK pabOTHUKAM.

3.5.6. Yuér, BeeHHe U XpaHEHHe TPYAOBBIX KHUKEK, BeJleHHe KHMIH y4yéTa
JBIDKEHMS TPYAOBBIX KHUKEK M BKJIAJBIIICH B HUX.

3.5.7. CocraBnenne rpaHKOB OTIIyCKOB, O3HAKOMJIEHHE pabOTHHUKOB
Koinemxa ¢ 09ep€AHOCTBIO NPEAOCTABICHHUS €XEeTOAHBIX OIIa4HMBAEMbIX OTIYCKOB
Yyepe3 pYKOBOIUTENCH CTPYKTYPHBIX MojpaszeneHuii, opopmiieHHE OTIYCKOB M HMX
y4erT.

3.5.8. OdopmicHue W yd9eT JHCTKOB HETPYAOCNOCOOHOCTH, B 4YacTd
KacaroleHCs 3alloJIHeHUsl B HHX IEPCOHANbHBIX AaHHbIX pabOTHHKA, a TaKkKe
MCYMCIIEHHs CTPaxOBOI0 CTa)ka U nepeayu B OyXranTepuio KoJemxKa.

3.5.9. Ucuucnenue obuiero, HeMpepEIBHOTO, CTPAXOBOI0 CTaka pabOTHHKOB
Komnemxa nna opopmieHUs THUHBIX €, IHCTKOB HETPYAOCTIOCOOHOCTH, CIIPABOK.

3.5.10. Beinaua paboTHHKaM CIpaBOK M 3aBEPEHHBLIX KOMNHI JAOKYMEHTOB C
MecTta paboTel 1o Mecry TpeOOBaHHMS Ha OCHOBAaHMM JIMYHBIX 3asBIEHUHA W B
COOTBETCTBHH C TPYOBBIM 3aKOHOAATEILCTBOM.

3.5.11. Orpaxkenne B JIHMYHBIX KapTO4Ka MEAArorM4eckux pabOTHHKOB
Komnepka  arrecrauum, KypcOB TOBBIIEHHS KBaIM(HUKAIMH, ITOATOTOBKH M
MepPenoAroTOBKH, IPHCBOCHUS 3BaHUMA.

3.5.12. OcyuecTBinenne KOHTPOJIS yuera paboudero BpemMeHH B
nofpaszeneHusx Komiemxka B cooTBeTcTBHM ¢ TaleneM yuera paboduero BpeMeHH,
NPEeJOCTABIsAEMOro IMOApasjieiecHHsIMHA Koleqka B OyxranTepuio i Ha4UCIeHHUS
3apaboTHO# muIaThl. :

3.5.13. Benenue yu&ra uncineHHoctH pabotHHkoB Kouiemka, B T.u. yuéra
YHCJIEHHOCTH NPEro/iaBaTelibCKOro CocTaBa.



3.5.14. KoHTpoJib MCIIOJHEHHS IUTATHOIO paclycaHus, BeleHue pabouyei
¢opMBI mITATHOrO paclUCaHWs, TO3BOJSIOLIEH KOHTPONMPOBATH 3aMeIlleHHe
JODKHOCTEH KOHKPETHBIMH paOOTHUKAMH -IUTATHOH pacCTaHOBKH.

3.6. VYuacTHe B TIIPOBE/ICHWM BHEIUIAHOBBEIX IIPOBEPOK COOMIOACHMS
paborHukamMu  Kosmnemxa [lpaBun  BHyTpeHHEro  TpyAOBOIO — pacnopsjxa.
HudopmupoBanue nupekropa 0 pesyibTraTaXx NpoBepOK, BHECEHHE TIPeUIOKEHUH 110
YCTPaAHEHHIO BBIABJIIEHHBIX HEAOCTATKOR.

[ToaroToBka COOTBETCTBYIOMIMX MATepHAJIOB 110 NMPHMEHEHHUIO K paboTHHKaM
MEpP MOOUIPEHHs, AUCLMIUIMHAPHBIX B3BICKAHUM, @ TAKXKe MEp IO IPHBJIEYEHHUIO
pabOTHHKOB K MaTepHalbHOi OTBETCTBEHHOCTH.

3.7. KoucynprupoBanue pabOTHMKOB M0 BONpOCaM HX TPYHOBBIX IpaB U
00A3aHHOCTEH.

3.8. CoeBpeMeHHas cllaya YTBEPXKACHHOM OTYETHOCTH B MHHHCTEPCTBO
obpazosanus, ®CC Ha ciayuai 6e3paboruusl u ['ockomerar JIHP.

3.8. Benenue BOMHCKONO y4&Ta BOEHHOODA3aHHBIX H TPH3bIBHHKOB B
Komnemxe., CopeiicTBue BOGHHBIM KOMHCCAapHaTaM B OCYLIECTBICHHH BOMHCKOI'O
yd4eTa rpaxzad, npeObIBalOIMX B 3amace ¥ rpaxiaH, MOANEKalUX MNpU3bIBY Ha
BOGHHYIO CIyX0y IO MeCTy JKUTeNbCTBa, WM MecTy IpeObiBaHMs, B LENsiX
obecrieuenus oboponocnocobHOCTH H OesomacHocTu pecrybnmku. [IpoBenenue
KOMILIEKCa MEPOIIPUATHH 10 OpPraHU3alMi BOCHHO-y4ETHOH paboThl, CBOEBPEMEHHAs
caada oT4eTHOCTH B Boennbiit komuccapuar JIHP.

3.9. IloaroroBka OTBETOB Ha 3allpOChl NOCYAAapPCTBEHHBIX, MYHHIIHNAJIBHBIX
OpraHoB BJacCTH OOLIECTBEHHBIX U APYTMX CTOPOHHHX OpPraHM3aLWH, NPeaAnpHITHH 1
yupex/IeHHH B npenenax KOMIETEHIMU paboTsl OTeNna KaJpoB.

3.10. IlpoBenmeHue MeponpuaTdii N0 (QOPMHPOBAHHIO KOPHOPAaTHBHON
KyIbTYpHI (IAMATHBIC JAaThl, 4CTBOBAHUE FOOMIAPOB H T.X).

4. TIPABA

4.1. Ilompasgenenwe 1o pabore ¢ KajpamH, SBISAACE CTPYKTYPHBIM
nozapasjeneaieM Komieaxa umeer npaso:

— 3anpammMBarh M Nojy4aTh OT APYTHX CTPYKTYPHBIX noapasnenenuii Komnemka
HHGOPMAIIHIO, JOKYMEHTBl M MaTepHajibl, KacalolHecs JeATelbHOCTH OT/ela
H He0OXOAMMBIE JUIsl BbINIOJIHEHUS BO3JI0XKEHHBIX HA Hero QyHKIMii H 3a1a4;

— TpeboBaTh mnpu TInpHemMe Ha paboTy H B JAPYrHX YCTAHOBIEHHBIX
3akoHoxarenscTBoM  Jlyranckoii  Hapopmoiik  PecnyOnuku — caywasix
npefocTaBleHuss pa0OTHUKAMM COOTBETCTBYIOIIMX JOKYMEHTOB (TpyZIOBOI
KHWKKH, JOKyMeHTOB 00 o00pa3oBaHuM, BOEHHOro Ommera W JApYrux
HeOOXOAMMBIX TOKYMEHTOB);

— JiaBaTh pa3bACHCHHMs, PEKOMEHIAIMH, yKa3aHUs IO BONPOCAM, BXOASIIUM B
KOMIETEHLIUIO OT/EJIa KaJpoB;

— ydacTBoBaTh B coBemaHusx Komnemka, NpOBOOMMEIX, B TOM YHCIE I
paccMOTpeHHs KaJ(POBBIX BOTIPOCOB;

— 3HAKOMHTBCSl C [IPOCKTaMH pelleHHH pYKOBOJICTBa, KaCAIOIUXCS padoThI
ornena;

— BH3UPOBaTh pa3padaThiBaeMble B KOIUIEKE JTOKAIGHbIE HOPMATHBHEIE AKTHI;
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TIpH HGOﬁXOﬂHMOCTH NpeacTaBHTENBCTBOBATE OT KOJUJICIKA H BECTH
HeperucKy ¢ MunucrepctBom  obpaszosanms  JIHP, opranamu
roCy/lapCTBEHHOH  BJACTH, MECTHOIO0 CaMOYINpaBI€HUs U  JpYyrHMHU
MHCTAHLUSMH [10 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHLIMM OT/iella KaJpoB;
3anpaliMBaTh M noiy4are mocrynawomme B Komnemk uHOpMalMOHHBIC W
MEeTOIMYeCKHe MaTepuaibl 10 CBOEMy MNpoQHII0 JAEATeNbHOCTH s
03HAaKOMJIEHHS], CACTEMATU3MPOBAaHHOTO y4&€Ta ¥ HCIIOJIb30BaHus B pabote;
BHOCHTh Ha paccMoTpeHue aupexTtopa Komemka npeyioxeHus mo BoIpocam
COBEPILIEHCTBOBAHUSA (OPM U METOI0B PabOThI NMOJAPA3IEICHNS, HpeicTaBICHHs
0 PHMEHCHHH Mep MOOIPeHHs H B3bICKAHNA K paloTHAKAM 0T/ena.

S. OTBETCTBEHHOCTD

5.1.PaboTHuKHE moapasjencHus 1o pabore ¢ KagpaMH HeCyT OTBETCTBEHHOCTh

cOOJIIOfIcHHE JIeHCTBYIOLIEN0 TPYAOBOTO 3aKOHOJAATEIbCTBA, B TOM YHCIe
TpeboBanuit HOPMaTHBHO-TIPABOBLIX aKTOB, periiaMeHTHPYIOMHX
JeATeIbHOCTh OTJlella KajpoB, YcraBa Komiemka, NOKaJbHBIX HOPMAaTHBHBIX
aktoB Konnemxka; '

CBOECBPEMEHHOE, IIOJHOE ¥ Ka4eCTBEHHOe HCIOIHEHHEe JI0JDKHOCTHBIX
00s13aHHOCTEMH, ONpe/ielIIeMbIX JODKHOCTHOH HHCTPYKIUEIH;

npefocTaBlieH e opraHam rocy1apcTBEHHOM BJIACTH,  MECTHOTO
caMOylIpaBJieHHs, APYyrdM HHCTaHIHAM, a Takxke pykoBomurtensMm Kosnemxa
HEJOCTOBEPHOI HH(OpPMaLHK B paMKaxX KOMIIETEHIIUH OT/ieJIa KaJIpOB;
HapywieHHe [lpaBuil BHYTpEHHEro TPYAOBOIO pacHopsika, TpPyIAOBOM
JUCLMIUIMHBL, TpaBWJI IPOTUBONOXKAPHOH O0€30MacHOCTH, OXpaHBI TpyHa,
TeXHHKH 0€3011aCHOCTU U IPOU3BOACTBEHHON CaHUTApHH;

He obecnedyeHne COXPAHHOCTH NepeAaHHOrO A XpaHeHUs U MCTIONb30BAHNs B
npouecce padoTbl KMYILECTBA.

6. B3AMMOJIEMCTBHE

Jnsa peanuszanuy  IIOCTaBJACHHBIX 3aJad M BBITOJHEHUS  (QYHKLIHH

nogpaseieHHe mo paborTe ¢ KaapaMH B3aHMMOZIEMCTBYET CO CTPYKTYPHBIMH
noapaszaeneHuaMy Kosuiepka no cieayiomuM BOIpocam:

6.1. C Oyxranrepueii no Bompocam:
MOATOTOBKH JIOKYMEHTALMU JJI HAYMCIIEHUs 3apa00THOM nnaTsl paboTHUKAM;
N0 BONPOCAM MaTepHAIBHOIO CTUMYJIMpOBaHUs pabOTHMKOB (npemMHpOBaHUS,
yCTaHOBJIeHHs Ha/10aBOK, JIOILIAT);
IUTATHOM paccTaHOBKH, NOJArOTOBKM H HCIOJHEHHS IUTATHOrO pacHUcaHus,
yuéTa CnucouHoi yucieHHocTH pabotHukoB Kommepka;
10 MHEIM BOIIPOCAM B paMKaxX KOMIIETEHUUH OTIeNa KaJlpoB.

6.2. C I1opHCKOHCYJIBTOM I10 BOTIPOCAM:
O3HAKOMJICHUS C H3MCHEHHSAMH B JISHCTBYIOIEM 3aKOHO/1aTe IbCTBE;



pasbsiCHEHNS JeHCTBYIONIETO 3aKOHOATEBCTBA H MTOPSAAKA €T0 IPHMEeHEHHS;
paspaboTku (opM TPYAOBBIX JOTOBOPOB, JONOIHHTENIBHBIX COTTAMICHHHA M
WHBIX JIOKYMEHTOB, HMEIONIMX HOPHAWYECKYIO CHIY, Ui TNpPUMEHEHHS B
AEATENBHOCTH OTIENA KaJIpoB;

MOATOTOBKM JOKYMEHTOB Ui 3allUThl HMHTEPECOB OpraHM3alMH IpHU
BO3HMKHOBEHHH TPYIOBBIX CIIOPOB;

10 MHBIM BOIpPOCaM B paMKaX KOMIICTEHIMH TOofApasfieleHus no pabore ¢
KaJipamH.

6.3. C yueOHbIM, BOCIHMTATENbHBIM, y4eOHO-METOMHYECKUM OT/ENaMH 10

BOITpOCaM.

IOArOTOBKH OTYETHOM JOKYMEHTALUH;

NpoXoX<ieHuss paboTHMKAMH aTTecTAallHH, MOBEIIEHUS KBaNUUKALMH MU
NepenoaAroTOBKH;

co3/laHus Kajiposoro pesepsa Konnemwxka;

110 UHBIM BOIIPOCAM.

6.4. C pyKOBOAMTEISIMH CTPYKTYPHBIX MOJIpa3/ieIeHHii IO BOTIPOCAM:
OCyIIeCTBIEHHE KOHTpOIA BeleHHs yyera pabouero BpeMeHHd B
MOJ/IBeIOMCTBEHHBIX CTPYKTYPHBIX TOJIpa3/ieieHHsX;

Ka4yeCTBEHHOI'0 U CBOCBPEMEHHOI'0 3aKPbITHS BAKAHCHIA;

npuéMa, TEpPEeMEIECHUs,, YBOJbHEHHsl, I[pPUMEHEHHS JUCHUIUIHHAPHBIX
B3bICKAQHHUM ¥ MOOLLIpPeHUs: pabOTHHKOB U JIp.;

MOATOTOBKH rpaduKa OTIIyCKOB;

cobmioneHus paGOTHUKAMH I10/1BEIOMCTBEHHBIX CTPYKTYPHBIX TTOJ[pa3/ielieHui
TPYZOBO# AUCLIMIUIMHEI,

110 MHBIM BOIIPOCAaM B paMKaX KOMIIETEHIINH.

7. JAKJIIOYUTEJILHBIE IMTOJIOXKEHUSA

7.1. W3mMenenus, JONOJHEHHS M YTOYHEHMA K HactosmeMmy IlomoxkeHHIO

HOArOTaB/IMBAIOTCA CTaplUMM HMHCIEKTOPOM IO KajpaM [0 COMIACOBAHHID C
IOpUCKOHCYIbTOM, OCHOBaHHEM Ui BHECEHMS COOTBETCTBYIOIIMX H3MEHEHHH B
Texer [lonoxkennsa aBngercs npukas (pacnopsbkenue) aupexropa Komemka.

Crapmuii nHCneKTOp no Kagpam %p, B.B.I'yprosasn



