MHWHUCTEPCTBO OBPA3OBAHHUS U HAVKH
JIYTAHCKOW HAPOJHOM PECOYBJIUKH

ITOCYJAPCTBEHHOE OBPA30OBATEJBHOE YUYPEKIEHUE
CPEJIHEI'O IPO®ECCUOHAJIBHOI'O OBPA30BAHUS
JYTAHCKOMN HAPOJHOM PECITYBJINKH
«JIYTAHCKHUU rOCYJAPCTBEHHBIN KOJLIEDK
IKOHOMUKHU U TOPT OBJIN»

YABEPKIIAIO

W.0. mupexropa_—
| ﬁ H.A. Tsepaoxie6osa

%> ot Rkl 2020rT.
6 4

IHPABUJIA ITIOJIB3OBAHUA

OnbdJIHOTEeKOM
IOy CHHO JIHP «Jlyranckuii rocyaapcTBeHHbIH
KOJIJIe’K DKOHOMUKH U TOPTroOBJIN»

r. JIyranck



1. OBINHUE IMOJIOKEHUWS1

1.1. TlpaBuna mnone3zobanus 6ubauorexoit I'OY CIIO JIHP «Jlyranckuii

rocyJapcTBeHHBIH KOMIEK OKOHOMHKH MW TOproeiw» (nanee - Ilpasuia)
persJiaMeHTUPYIOT obecnieueHne yaeOHOH, HAyYHOM, CTIPaBOYHOI,
XyI0KEeCTBEHHOH JTHTEPATYPOH, [IEPUOJIHNYECKUMH U3/IaHUSIMH %

MHOOPMALlMOHHBIMUA ~MaTepHalaMHM CTYOEHTOB, Ipemnofasareleli W JApyrux
paborauxkos I1'OY CIIO JIHP «Jlyranckuii TrocyZapcTBEHHBIH KOJUIEIK
3KOHOMHMKH U Toproenu» (nanee — Komnemk).

1.2. Yuratenn Oubnvorekd - CTyAEHTHI, NPENOJABAaTENI W JIpyrHe
paboruuku Konnemxa.

2. TIPABA, OBSI3BAHHOCTHU U OTBETCTBEHHOCTb YUTATEJIEN

2.1. Yuratenu OuOIMOTEKH HMEIOT MNpaBo OecniaaTHO MOJb30BATHCH
OCHOBHBIMH BHIaMH OHOIMOTEYHO-MH(POPMALIMOHHBIX YCIIYT, IIPEIOCTaBIAEMBIX
oubimorekoi Konnemka, a uMenso:

-~ TIOJydYarthk NOJHYH HHpoOpMalmio o cocraBe GoHaa Oubmmorekn depes
CHCTEMY KaTaJIOrOB M KapTOTeK U Jipyrue opmel 6ubnuoreqnoro GpopMUpoBaHHS;

- rnoay4arh M3 (Qonaa Oubiuoreku 11si BPEMEHHOIO IIOJIB30BaHUS B
YATANbHOM 3ajJe WIH Ha aboHeMeHTe mroOBIe W3JaHUsA, HeoNyONnMKOBaHHBIE
JOKYMEHTBI UJIM UX KOTIHH;

-  IOIy4aTh KOHCYJIbTAaTHBHYIO MOMOIb B IIOUCKE H BEIOOpE HCTOYHHKOB
HH(popMaLuH;

-  TIPOANEBATh CPOKM IIOJIL30BAHMSA JOKyMEHTaMH ¥ HHOpManuei B
YCTAHOBIEHHOM I10PSJIKE;

- IIoJy4YaTb HeoOXOAMMble W3AaHusd, OTCYTCTByIomme B (oHxae
Oubnuorexy, o MexOubINOTEYHOMY aOOHEMEHTY.

2.2. Yurarenu 6ubnnorekn obA3aHbl:

-  OepeXHO OTHOCUTBCA K KHHraM, IPYTHUM ITPOM3BEICHHSM IIeYaTH,
NOTy4eHHBIM U3 Gonaa Gubimorexu;

- BO3BpalllaTh UX B YCTAHOBJICHHEIE CPOKH;

—  HE BBIHOCHTBH MX M3 IOMELIeHHs OMOIMOTEKH, ecnu OHHM HE 3alliCaHbI
Ha YUTATeIbCKOM (opMyJIspe MM APYrUX YIeTHBIX JOKYMEHTAX;

=  HEe JejaTh B HUX [IOMETOK, IIOT9epKHUBAHN;

~  He BBIPBIBaTh U He 3arubaTh CTpaHMII;



- He HapyllaTh pacCTaHOBKY B (POHIAX OTKPBITOIO JOCTYTIA;

-  He BBIHUMATh KAPTOYKH U3 KaTAIOrOB U KapTOTEK.

2.3. Tlpu noay4eHUH KHHUI YHTATeIH JOJDKHBI MX TINATETBHO ITPOCMOTPETh,
M B ciydae ofHapyXeHHs Kakux-Tubo Je(eKkToB coodIuUTs 00 3TOM COTPYIHHUKY
OubIMOTEKH, KOTOPBIM CIenaeT COOTBETCTBYHOIIYK IIOMETKY. B mnporuBHOM
cjlyvae, OTBETCTBEHHOCTHb 3a IOpYY KHMUI HECeT YWTaTeNb, [10Jb30BaBIIHNHCS
U3AAHHUEM TIOCIIeHHM.

2.4. Exeroano, B KoHIE y4yeOHOro roja, 4urareid 00s3aHbI IPOXOIHThH
NepeperucTpaiio ¢ NpeabsBlIeHHeM Bcel YMCIsIIeHcs 3a HUMH JTHTEPaTypBL
Uurtatenu, He mpolUeAIUIXE MEPEperucTpaldio, B cleaylomeM y4dyeOHOM roay
OubMoTeKol He 00CITYKUBAIOTCS.

2.5. Ilpu BeIOBITMM n3 Koanemxa, odopMiIeHHHM akaZeMHYECKOro WIH
JPYroro OTIIycKa, YHTaTesd oOs3aHEI BepHYTh B OMOIHOTEKy Bece uMcisiiuecs 3a
HUMH KHHTH.

2.6. Ywurarenu o0si3anb! cOONOAATH NPABKIIA MOIB30BaHUS OUOJIMOTEKOIA.

2.7. YUnraTenu, OTBETCTBEHHEIC 3a YTPaTy WM MOBpPEXKACHHE KHUT, 00sS3aHbI
3aMEHUTh UX TAKUMU Ke M3TAHUAMHU WM KOMUSMH, MIPU3HAHHBIMU OuOnuoTekoi
PaBHOLICHHBIMM.

3. IPABA H OBA3AHHOCTHU COTPYJHUKOB BUBJIUOTEKHA

3.1. Corpynnukun OuOnHOTEKM B CBOCH JieATeTBHOCTH OOeCre4uBaoT
peasi3alHio BEINICNIEPEYUCICHHBIX IIPaB YATATeNCH.

3.2. CorpyaHukd OUOIHOTEKH OOS3aHBL:

-  CBOeBpeMEHHO HHGpOpMHpOBATH 4YHTarelaedl o000 Bcex BHaAX
IpeIOCTaABIIEMBIX YCIIYT;

-  ofecneuMTh YHUTATENAM BO3MOXKHOCTh  IIOJIB30BAThCS  (DOHIOM
OMOIMOTEKH B TTOJIHOM 00BEME;

—  NONyNApU3UpOBaTh (POHI M INPEJOCTABIAEMBIE YCIYI'H, Pa3BHBaTh M
[MOOIIPATE HHTEPEC K JIUTEPATYPE;

- coBepuieHCcTBOBaTH Oubiuorpadudeckoe obcnyxuBanue yutartenei
yTeM BHeApeHHA UH()OPMaLlMOHHBIX TEXHOIOTH;

- oDecneuymBaTh BBICOKYIO KYJILTYPY OOCITYKMBAHUS;

-  OKa3blBaTh NMOMOIIb YATATEISIM B BEIOOpe HEOOXOIUMO JINTEPATYPHI;

-~ TIPOBOJIUTH YCTHEIE KOHCYJIBTALINH;



—  NpeAOCTaBisTh B IOAB30BAHME 4YMUTaTE]ed KaTalorH, KapTOTEKU H
uHble GopMbl HHQOPMUPOBAHUS;

-  OpraHu30BLIBATH KHMKHbIe BbICTaBKM, OubaHorpadpuueckue o630pEl,
JIHU MH(pOpMaLUK U IPYTHE MEPOIPUSATHS;

- IIPOBOAMTH 3aHATUSA 1o OCHOBaM WH(POPMALHOHHO-
Oubmmorpaduyaeckoil KyJIbTypbl;

- OCYIIECTBJATh NOCTOSHHBIM KOHTPOJIb 3@ BO3BPAIICHHEM BBIIAHHBIX
KHur B Oubnnorexy;

- CO3JaBaTh W MojnepXxuBaTh B OMOMHOTEKe KOMGDOPTHEIE YCIOBUS /1A
paboThl YU TATEIECH;

-  OTYMTBHIBATECA O CBOEH JIEATEIBHOCTH Tepe] YWUTATesIMH B
cooTBeTcTBUH ¢ [Tonoxenuem o Oubnuorexe u HacTosuMu IIpaBuiamu.

4. IOPSIIOK 3AIIMCU YUTATEJIEN B BUBJIMOTEKY

4,1. lna 3anucu B OuOnmoTeKy uyutatenb oOs3aH  INpeabiABUTH
yIOCTOBEpPEHHE JUYHOCTH (CTYZEHT - cTyleHdueckmd Omner). Ha ocHoBanuu
NpeAbsSBIEHHOTO JOKYMeHTa OMOIMOTeKaph 3aloHAeT YHTATeNbCKU hopMmysp
H JIpYI'He YYeTHBIE JOKYMEHTHI.

4.2. Ha cryneHToB HOBOro Habopa 4YUTaTelbCKHe GOpMYJSIpbl MOTYT
3aMONHATECS HA OCHOBAHUM MPHUKA30B O 3auncienud B Komiek.

4.3. Tlpn 3anucu B OHONHOTEKY YMTATeNH MdOIKHBI O3HAKOMHUTHECA C
HACTOSIIMMHU [MpaBWIaMU U TOATBEPAUTH 00s3aTensCTBO 00 MX BBIIOIHEHHH
CBOCH MOATIHCHIO HA YUTaTenbCcKoM dopmyiape.

5. NOPAAOK ITOJIb30BAHUSI ABOHEMEHTOM

5.1. 3a xax1plil nony4yeHHbIN Ha a0OHEMEHTE SK3eMILIIP W3IaHUsA YUTATE b
pacuHMchIBaeTCsi M CTaBUT JaTy HAa KHUXKHOM (QOpMyJIsipe, KOTOPbIH COTPYIHHK
OHONHOTEKH BKJIAJbIBAaeT B €ro uuTarenbckuii ¢opmynsp. Ilpu BosBpaiieHu#
NUTEPATYPhl KHWKHBIH GOpMYNsp BBIHHMAETCS W3 UKTATEILCKOTO GopMynspa U
BKJIa/IbIBaETCA B Kapmailek KHUTH, QOpMylspbl SBIAIOTCH JIOKYMEHTaMH,
YAOCTOBEPSIOLIMMH (aKT BELIAYH M Cla4M W3TaHHH.

5.2. Cpokr mMOJb30BaHUS JOKYMEHTaMHM Ui Ppa3dIHYHbIX KaTeropHi
YyuTaATeIeH M KOJMYECTBO BbIJAaBaeMbIX H3/laHWi Ha abOHEMeHTe OIpeaeNnsoTCs



A epeHIIPOBAHHO COTPYAHUKAMH OMONIMOTEKH U QUKCHPYIOTCS B HACTOAIINAX
IIpaBunax:

-~ yuyeDOHasi JuTepaTypa BBIJACTCS Ha CEMECTp HJIM Ha y4eOHBIH rox B
KOJHWYEeCTBE, OIIpe/e/iseMOM B COOTBETCTBUM C OCBAUBAEMbBIMH OGPBBOBaTEJII:HBIMH
nporpaMMaMy U y4eOHBIMHE IIaHAMM;

- Hay4Has JUTEpaTypa BbiIACTCS Ha CPOK JIO OJHOIO Mecsia 1 He Gosiee
IISITH 3K3EMILISIPOB €IMHOBPEMEHHO;

- XYJIO)KECTBEHHAs JIMTEPAaTypa M MEepUOJUYECKHUE M3/laHus BBIAAIOTCH B
KonuyecTre He Dosee Tpex IKISMIIAPOB Ha CPOK 10 15 nHel.

5.3. UYurtatenu MOryT MpPOMIUTE CpPOK [OJb30BaHUSA  BBIAAHHBIMU
W3/laHUAMH, €CITH Ha HUX HET CIpoca CO CTOPOHB! APYTUX YHTATENeH.

5.4. JIokyMeHTHI Ul UCIOJIb30BAHUS HA I'PYIIOBBLIX 3aHATHAX BbIIAIOTCA
Ha aboHeMeHTE 10j1 M[OAOMCH CTYAEHTY-IIPEACTABUTENI TIpyIIlbl HIH
MpeToJaBaTeliio U OQOpPMISIOTCS B PErMCTPAlMOHHOM XKYypHAlle MM KapTOTeKe

(hopMyIISIpOB KHUT, Bbl/IaHHbIX HA 3aHATHE,

6. IOPAJOK IMOJIb30BAHUS YU TAJIbBHBIM 3AJ1I0M

6.1. Ilpu 3aka3e HeoOXOAMMEIX M3/aHMi Uit paboTBI B YMTAJIBHOM 3alie,
YUTATEAH MPEABABIAIOT CTYACHUSCKUH OWNCT MIM OOKYMEHT, YAOCTOBEPSIOLIMH
au4HOCTh. [IpH mnonyyeHWHM H3JaHUS 4YMUTaTelb PACIIHCHIBAETCS B KHHIKHOM
popmymnspe.

6.2. Yucso KHMr ¥ HWHQOPMAIMOHHBIX MAaTEepHaliOB, BBIAABAEMEIX JUIS
paboTEl B YMTAIBHOM 3ajle, KaK NpaBUJO, HEe OrPaHUYHBAETCH, 32 HCKIIOYeHHEM
JUTEPATYPbl NOBBILICHHOTO CITPOCA.

6.3. M3nanus, BeaBaeMble i pabOThl B YHMTAJIBHOM 3aje, MOIYT ObITh
3a0pOHHPOBAHEI 3a ONpeJIeIEHHBIM YATATEIeM Ha ONpe/IeNIeHHbIH CPOK.

6.4. He paszpemaercsd BXOAWTb B YWTANBHBIA 3all ¢ NUYHBIMH KHUTAMH,
KYPHaJIaMH, ra3eTaMy, BbIpe3KaMH H3 [IeYaTHBIX W3/IaHUH U APYTUMH I€YaTHEIMH
MarepuaiaMH.

6.5. 3ampeluaercs mocemark OMOIMOTEKy B BepXHel oOjexze, BXOJIUTH B
YUTANBHBIA 341 M MOACOOHBIH (OHA C pyYyHOM KIaablo, HApyIaTh THUIMHY H
NOPAIOK B noMmemeHusx OubmuorexH, 3axoauTh Ge3 paspelleHHs COTPYAHMKOB
OudIHOTeKH B CIIyKeOHbIC IOMEIIECHHS U KHATOXPaHHJIMIIE.



6.6. BBEIHOCHTE KHUIM M3 YHTAJIBHOTO 3aia Oe3 pa3perieHus: COTpyAHHKOB
OubanoTekyn 3anpelleHo. B caydae HapymeHHs 3TOro IpaBWia, YATATENH MOTYT
ObITb JIMILEHBI TpaBa TOJB30BaHUA OWOIMOTEKOH HA CpPOK, ONpeAeNsIeMBIi

COTpYAHUKaMu OUOIHOTEKH.

7. 3JAKJIIOYUTEJIBHBIE NOJIOXKEHUS

7.1. Cpok pelictBus HactoAumx IlpaBun He orpanuuen. IlpaBuna
AeUCTBYeT 10 NPUHATUS HOBBIX.

bubanorekapnb 10.A. Ma3sypenko
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